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To access the online Major/Minor Certification tool go to the Gibson portal
The tool will be on the Faculty Tab, for faculty and on the Staff Tab for others. Click on Major/Minor Certification
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Open Enrollment 2014: Learn, Choose, Act.

ENROLLMENT IS MANDATORY FOR ALL BENEFITS ELEGIEBLE EMPLOYEES
OCTOBER 16 — NOVEMBER &, 2013

For Open Enrollment information, including step-by-step instructions to enroll in vour benefits,
click here
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Scholarship recognizes student’s commitment to home state
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Jane Ball chose to enter Tulane University School of Medicine because she wanted to improve the lives of
Louisiana citizens and she received a scholarship from LAMMICC

The Insider: Volunteers needed for campus Thanksgiving dinner
The Tulane community will gather for the 26th annual Thanksgiving potluck on Tuesday, Nov. 26.

Hard hats and gridiron
The construction of Yulman Stadium continues.

Tasty, wholesome and readily available
The Peak Performance station in Bruff Commons provides one-stop shopping for nutritional meals.

Lear g to ‘unlearn’

An audience fills Dixon Hall for the fourth annual student-organized TEDxTU conference that challenged
participants to think differently.
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click here to vist the calendar,

Event Date: Monday, December 16, 2013, 9:00 a.m. -
A1:00 a.m.

The Office of Marketing & Communications will offer
advice on developing a social media strategy for your
department.

Social Media Workshop for faculty and staff -
Part |

Event Date: Monday, December 9, 2013, 2:00 a.m. -
11:00 a.m.

The Office of Marketing & Communications will offer
an overview of social media and account

management tools to interested Tulane faculty, staff
and student leader:

Cram Jam Fall 2013

Event Date: Wednesday, December 4, 2013, 10:30
p.m.-12:00 am

Environment and Agriculture in Roman Egypt:
The Case of the Fayyum

Event Date: Monday, Movember 18, 2013, 5:00 p.m. -
6:30 p.m.

Jazz at the Rat presents "The Music of
Mulgrew Miller, George Duke, and Cedar
Walton™

Event Date: Thursday, Movember 21, 2013, 7:00 p.m.
-9:00 p.m.

Jazz atthe Rat, a series of free concerts with
acclaimed music artists performing aloengside
students in Tulane's Jazz Studies program, presents
a tribute to the music of Mulgrew Miller, George Duke,
and Cedar Walton.
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The Major/ Minor Certification tool will display
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On the tool, click on the drop down arrow
and select the term you want to certify majors/minors
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To search for all your students; for “Requirements Met” select “Any” and continue...
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To continue to search for all your students...For Certification Status, initially select Pending.
Once you begin using the tool you can select other Certification Status’ depending on what type of students you want to view.
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To continue to search for all your students, for Majors and Minors select the majors and minors that you certify.

Security is set-up based on the specific majors and minors that each user certifies. You should only have access to the majors/minors that you certify.
Once you have completed your selections, click on the Search button.
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Every student that has applied for graduation for the selected term (201 3-fall),

will displa

major or minor (the selected major/minor

-
Gibson Online - Tulane University > Major Certification

lumitest.tulane.edu/tulane/jsp/major_certification.jsp L&

and has a Sociolo

=
& Major Certification - Mogzilla Firefox
File Edit View History Bookmarks JTools Help

{ i Banner@:TEST

<

|25 Most Visited @ Getting Started 5. Latest Headlines [

> I { i Oracle Fusion Middleware Forms Serv... =

& - Askocom =] -

Cracle Fusion Middle... Tulane University - Sea...

Tulane

v

University

Degree Term: 2013 Fall
Requirements Met: — Any —
Certification Status: Pending

Student ID:
Student Name:

Major/Minor Certification

~ Majors: Majors and Minors

[[ accounting (ACCMN) =
DAccounting (ACCT) —
DAccounting (Ca)

DAccountmg (UJacCT)

DAccountmg and Finance (ACFT) -

Search Clear Search Records: 1

Program Majors / Minors

Grad
Status

College /
Degree

Major GPA
Req Met

Course
Req Met

Certified Student ID Name Type Advwisor

Majors

222002222 Banner, Banner 201330 Kay, Joan

Banner, I



http://tulane.edu/
http://tulane.edu/

TECHNOLOGY SERVICES
'-[i'llE-lIle . BANNER SUPPORT
University

School and degree are based on the student’s primary major.

@)

You should not be concerned if iour mc|'|or does not corresiond to the listed school and deiree

@ Tulane Major/Minor Certification

X University

Degree Term: | 2013 Summer :+ | Majors: | Majors and Minors
Requirements Met: [ -- Any -- = [l Accounting (ACCM)
Certification Status: | Pending | [l Accounting (ACCT)
Student ID: [l Accounting (CA)

[l Accounting (UACT)
[_lAccounting and Finance (ACFI)
LA raiealhe (ATRAD

Student Name:

Search Clear Search | Records: 5

Program Majors / Minors Save I Export

Major GPA Course Student ID Degree Grad College /

Req Met Req Met N Term Status Degres TYF wt iRt
Majors

106004802 Brusseau, Elizabeth 201320 CG L& BA MAJIOR POLS POLS Montes, Sarah E

£ Walker
506002550 Casteix, Mark Michael 201320 CG LA BaA MAJOR  POLS POLS Shay, Briana Lenore
513004712 Pinto, Gabriel Costa 201320 GG L Ba MAJOR  POLS POLS Hughes, Eva Marie
247001881 Weber, Alex R. 201320 CG LA BA MAJOR  POLS POLS Richards, Whitney

= Glover
941009517 Youngentob, Kasey A. 201320 cG SE BS MAJOR  POLS POLS Kay, Joan

College/Degree is based on student's primary major.
Certifying officials should not be concerned if
College/Degree do not correspond with major
college, as students can have multiple majors across

multiple schools.
Save Export
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Maijors will display on the first part of the list and the minors will follow at the end of the list.
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934002560 Wenig, Rachel Leigh 201310 [aley L& BA MAICOR SOCT SOOI Montes, Sarah E
255004078 Williams, Devin J'von 201310 cG LA BA MAJOR el § ot L | Hill, Charlotte W
FF1005020 Wingate, Rachael 201310 [stey L& BA MAJOR SO CI ST Richards, Whitney
Anna Glawer
270003562 Waolfe, Elizabeth Ann 201310 [aley L& BA MAICOR SOCT SOOI Hill, Charlotte W
391000535 EBobo, Elizabeth G. 201310 cG LA BA minor el §
217005132 Ciorciari, Jake Kyle 201310 G LA BA minor SO
639002750 Clemens, Elise Marie 201310 G PH BPH minor SO
1860093938 Compagno, Michaela 201310 G SE BS minor SOCI
Edie Lenaore

Save Export
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You will have the following options: Certified, Denied Certification and Conditionally Certified.
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If the student has completed all major requirements you should select “certified”.
The flags for “major GPA Req Met” and “Course Req Met” are optional, to assist you with tracking requirements.
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Requirements Met: — Any — - [l accounting (ACCM) -~
Certification Status: Pending - [ Accounting (ACCT) (|
Student ID: [ accounting (Ca)
Student Name: [ Accounting (UACT)
DAccounting and Finance (ACFI) -
Search Clear Search Records: 1

Program Majors / Minors Save I Export l

-

Major GPA Course —~ — egree Grad
Req Met Req Met Certified o a Student ID Name - Status

Majors
Cernified - 222002222 Banner, Banner 201330 Kay, Joan

Banner, I
Denied Certiication
Conditionally Certified

Fr—

|| Save Export |
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When you Save the record, the information is transmitted to the Academic Advising Center. Once the information for a Certified major is sent,
the record will be frozen, and any required change has to be completed by the Registrar’s Office. Once saved, confirmation will display.

As you work on your list

ou may want to save periodicall

—

to

prevent the application from timing

out.

@ Major Certification - Mozilla Firefox
File

Edit View History EBookmarks Tools Help
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Degree Term: 2013 Fall -~ Majors: Majors and Minors
Requirements Met: - Any — - [l Accounting (ACCMN)
Certification Status: Pending -

[ sccounting (ACCT)

[l accounting (CA)

[l sccounting (UACT)
DAccounting and Finance [(ACFI)

Student ID:
Student Name:

Search Clear Search

Records: 1

J Changes saved successfully.
Program Majors / Minors

Major GPA
Req Met

Course

Comments Student ID Mame

Majors

Certified 222002222

Banner, Banner
Banner, I

| | @ - Ask.com

Advisor

Export ]

Grad
Status

College /

Degree Type

201330 AG

Kay, Joan

Save Export
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If the student is still completing major requirements in the graduation term, you can choose to “Conditionally Certify”.
If you choose this option you must specify in the comments section, the conditions that the student must meet
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Search Clear Search Records: 1

Program Majors / Minors Save l Export ]

College Type Major /

Degree Grad
Term Status Degree

Certified o e Student ID MName — Dept Advisor
Minor

Majors
EBanner, Banner
Banner, I

222002222 AG
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Cerified
Denied Cerification
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Save Export
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For example, for a Conditionally Certified major, you could indicate,
“students must complete all currently enrolled Sociology courses with a grade of C or better.”

& Major Certification - Mozilla Firefox

File Edit Wiew History Bookmarks Tools Help
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Degree Term: 2013 Fall ~ Majors: Majors and Minors -
Requirements Met: - Any - - O] Accounting (ACCN) -
Certification Status: Fending -

DAccountlng (ACCT) 3
DAccountlng (CA)
DAccounting (UACT)

Student ID:
Student Name:

DAccounting and Finance (ACFT) -
Search Clear Search Records: 1
Program Majors / Minors Save l Export l

_ ) Degree Grad College / _

Certified St dentID Mame Term Status e — Type Advisor
Majors

Conditionally Certified - HMust complete all 2002222 Banner, Banner 201330 AG

Kay, loan
currently enrclled EBanner, IT
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unce you save The record, it will be confirmed, and the information will be sent to the Advising Center.

The Conditionally Certified majors/minors (as well as the Certified), once saved, the record is locked.

Ani corrections will have to be made bi the Reils'rrqr s Office.
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File Edit View History BEookmarks Tools Help
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Certification Status: Pending -
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DAccounting and Finance (ACFI)

Student ID:
Student Name:

Clear Search Records: 1
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n Save Export
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The last option is Denied Certification and an explanatory comment is required.
Upon saving the record the decision will be forwarded to the Academic Advising Center.

If at a later date you need to update that decision you will be able to do so. Denied Certification records are updatable.

' Major Certification - Mozilla Firefox

File Edit ¥iew History EBookmarks Tools Help

|:: Oracle Fusion Middleware Forms S... = I = Virtual EMS - Logout c I Gibson Online - Tulane University
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Umvermty Major/Minor Certification

Degree Term: 2013 Fall ~ Majors: Majors and Minors
Requirements Met: — Any — - [ accounting (ACCM) -
Certification Status: Pending - [F Accounting (ACCT) |
Student ID: DAccounting (Ca)
Student Name: [ Accounting (UACT)
DAccounting and Finance (ACFI) -~
Search Clear Search Records: 1

Program Majors / Minors

Major GPA Course

Req Met Req Met Certified

Comments Student ID MName Degree
Term

Majors

Denied Cerification major GEL 222002222 Banner, Banner 201330
reguirement Do Banner, I

Grad
Status

L

College 5

Degree

B> - Ask

Type

Major /S
Minor

Dept

c I Major Certification

Save l Export l

Adwisor

Kay, Joan

L

Save

Export
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Upon saving you will receive confirmation that the record has been saved.
As a reminder, you do not need to save after each record, saving can be done at the end of your session.

‘, Major Certification - Mogzilla Firefox 0 -
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File Edit \iew History Bookmarks Tools Help
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Requirements Met: — Any — - [ accounting (ACCM) -~
Certification Status: Pending - [ Accounting (ACCT) (|
Student ID:
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DAccounting and Finance (ACFI) -

Student Name:

Search Clear Search Records: 1
« Changes saved successfully.

Program Majors / Minors

Degree Grad College /
Term Status Degree

Certified Co e Student ID MName

Type
Majors

Denied Cerification - major SBA 2220022232 Banner, Banner 201330 AG Kay, Joan
regquirement no met Banner, T

|| Save Export I
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You will have the option of extracting data from the major/minor certification tool
and to export the data to an excel file. Click on the “Export Results to Excel” button.
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Degree Term: 2013 Fall ~ Majors: Majors and Minors -
Requirements Met: — Any — - [ Accounting (ACCN) -
Certification Status:  Pending - [F Accounting (ACCT) |
Student ID: DAccounting (CA)
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Search Clear Search Records: 1

Program Majors / Minors

Degree Grad College J Major /S
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Major GPA Course
Req Met Req Met
Majors
222002222 Banner, Banner 201330 AG LA BA MAJOR SO S50C1 Kay, loan
Banner, IT
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| Save Export
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A window will open and you will have the option of “opening” a file or “saving” the results

4
i Opening ocutput.cswv ﬂ-‘

You have chosen to open:

]

E__'a'] output.csw

which is: Microsoft Excel Comma Separated Values File

from: http://lumitest.tulane.edu I

What should Firefox do with this file?

(= Open with% Picrosoft Excel (default) = |

1 Sawve File

] Do this autocmatically for files like this from now on.

[ ] J | Cancel
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If you click on open, an excel spreadsheet will display with all the students on your search criteria.

Data

[EIIEI -

¥ cut

Bz copy ~

- Format Painter
Clipboard [F]

Review

Insert

Formulas

Page Layout

Calibri %Wrap Text General -

Paste B 7

@Merge & Center = '°_g

$ - % | WS

Alignment [F] Mumber [F]

" output [Read-Only] - Microsoft Excel e

Conditional
Formatting ~ as Table ~ Styles ~ = o 7

O E—— -

= o (¥

Insert Delete Format

.--:—

& @ ==
27 &

Sort & Find &
Filter ~ Select ~

Editing

&

E AutoSum ~

@] Fin -
< Clear =

5

Format Cell

Styles Cells

L9

- |

A B
Major GPE£ Course Re Certified Comments
] N Denied Certificatirmajor GPA requirement no met

=}

=
Student ID MName
222002222 Banner, Banner Banner,

G

1
2
3
a
5
7]
7
8

10
11
12
13
14
15

36

| 37

Degree Term Grad Stat. College / | Type
201330 AG

K L
Major / M Dept
SOCI S0Cl

M
Advisor

H 1 J

LA BA MAJOR Kay, Joan

4 4 ¥ M| output - FJ

Ready |

|
RN — m—)
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Ihe data will be “pushed” to the TU Reports commencement application, used by the Academic Advising Center.
The Academic Advisor will be able to view the major/minor certification decision.

@ Commencement Lists - Mogzilla Firefox

File Edit ¥View History Bookmarks Tools Help

| :: :: Banner8:: TEST > :: :: Oracle Fusion Middleware Forms S... Gibson Online - Tulane University b 14 Major Certification

e & https:.//tureportstest.tes.tulane.edw:8450/Commencement/default.aspx?appid=2 (&

[Bh Most Visited @ Getting Started |5 Latest Headlines {_| Oracle Fusion Middle... Tulane University - Sea...

| | 'Tulane . e

| @ Print Lists Admin Tools

Home Logout

Certified

Ceremony Term: 2013 Fall - School: Liberal Arts School -

Advisor: -- all Advisors -- - Degree: Bachelor of Arts (BA) -

Rewviewed: -~ Any - - Dual Degree: -~ Any - -

Banner ID: Graduation Status: - All — -

Name:

| Search | [ clear Search | StudentCount: 1 Record Count: 1

>reliminary| Final Partner N Degree |Graduation|Dual Attending | __ _ _
e R v | Rac=" |BannerID [Diploma Name il by Degree |Corcmony/Coliege Degree Advisor Holds

222002222 |Banner, Banner Banner, II 201320 |AG N v Liberal Arts School Bachelor of Arts Kay. Joan

11}
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The information submitted on the major/minor certification tool,
will display in the TU reports commencement application.

- =
& Edit Student - Mozilla Firefox [ =i [
| = https/ S tureportstest. tcs.tulane.edu=B8450,/ " CommencermentEditStudent. asprxTRowID=220793&: T erm =201 32208 Carmimnm |

| 22200222720 - Banmnmnmner, Banmer Bammner, IT
Cregree Tearmnm: ZO0O1==0 Primary Proag:= '

l Cernery-o ey T e 201=2=20 Adwisor: K aw, Joan
Craduation Statwus: oG Preliminary Rewiewr: I:I
Attending Conmnm: v Partmrer Rewiewwr: |:|
Career: LIS Fimnal Rewiewr: |:|

Active imn List:
riploma Nanre: Banner, Banner Banner, I1
School:= Liberal &arts School

Dregree)/ Certificate: BEachelor of Ares

Sociclogy Conditionally Certified rMust complere all currently enroclled courses

=&,
Crept Homors: 1. . = ] =&,
other
Dregree/ Certificate
Prograns:
Latin Homors
with Dbistinctiomn:
Avwarnds: 1. [

. s

=. .

. L=

- I

[ Update ] [ Close ]
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For Assistance please contact:

Diplomas@tulane.edu
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	To access the online Major/Minor Certification tool go to the Gibson portal �The tool will be on the Faculty Tab, for faculty and on the  Staff Tab for others. Click on Major/Minor Certification 
	The Major/ Minor Certification tool will display
	On the tool, click on the drop down arrow� and select the term you want to certify majors/minors�
	To search for all your students;  for “Requirements Met” select “Any” and continue…
	To continue to search for all your students…For Certification Status, initially select Pending.  �Once you begin using the tool you can select other Certification Status’ depending on what type of students you want to view.
	To continue to search for all your students, for Majors and Minors select the majors and minors that you certify.�Security is set-up based on the specific majors and minors that each user certifies. You should only have access to the majors/minors that you certify. �Once you have completed your selections, click on the Search button.
	� Every student that has applied for graduation for the selected term (2013-fall),� and has a Sociology major or minor (the  selected major/minor ) will display.
	�School and degree are based on the student’s primary major. �You should not be concerned if your major does not correspond to the listed school and degree
	�Majors will display on the first part of the list and the minors will follow at the end of the list. �
	You will have the following options: Certified, Denied Certification and Conditionally Certified. �
	If the student has completed all major requirements you should select “certified”.�The flags for “major GPA Req Met” and “Course Req Met” are optional, to assist you with tracking requirements.
	When you Save the record, the information is transmitted to the Academic Advising Center. Once the information for a Certified major is sent, �the  record will be frozen,  and any required change has to be completed by the Registrar’s Office. Once saved, confirmation will display.�As you work on your list, you may want to save periodically,  to prevent the application from timing out.
	If the student is still completing major requirements in the graduation term, you can choose to “Conditionally Certify”.�If you choose this option you must specify in the comments section, the conditions that the student must meet
	�For example, for a Conditionally Certified major, you could indicate,�“students must complete all currently enrolled Sociology courses with a grade of C or better.”� 
	Once you save the record, it will be confirmed, and  the information will be sent to the Advising Center.�The Conditionally Certified majors/minors (as well as the Certified), once saved, the record is locked.  �Any corrections will have to be made by the Registrar’s Office.
	The last option is Denied Certification and an explanatory comment is required.�Upon saving the record the decision will be forwarded to the Academic Advising Center.�If at a later date you need to update that decision you will be able to do so.  Denied Certification records are updatable. 
	Upon saving you will receive confirmation that the record has been saved.�As a reminder, you do not need to save after each record, saving can be done at the end of your session.
	You will have the option of extracting data from the major/minor certification tool �and to export the data to an excel file.  Click on the “Export Results to Excel” button.
	A window will open and you will have the option of “opening” a file or “saving” the results
	If you click on open,  an excel spreadsheet will display with all the students on your search criteria.
	The data will be “pushed” to the TU Reports commencement application, used by the Academic Advising Center.�The Academic Advisor will be able to view the major/minor certification decision.�The Academic Advisor will click on the Details window to view the major/minor certification information
	The information submitted on the major/minor certification tool,� will display in the TU reports commencement application.
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